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Sort Feature in Portals 
 

We developed a new portal feature to make it easier for you to find and access documents.  This 

sort option appears as a drop-down box where you see documents in your portal.  We have 

outlined it in red here: 

 

 
 

Clicking that drop-down box will bring up 17 categories by which you can sort documents by 

subject: 

 

 
 

Documents in the selected category then will appear listed at the top, followed by all remaining 

documents based on date they were uploaded to the file.  In the example below, documents 

associated with Monetary Awards are sorted to the top of the list, followed by all other 

documents, beginning with the most recent one: 
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This categorical sort option is an enhancement to the existing sort functionality, which already 

allows you to sort documents using these main column headers: 

 

 
 

For example, clicking on the Document Type header sorts all documents alphabetically based on 

Document Type name: 

 

 
 

If you have any questions about these features, call the Claims Administrator at 1-855-887-3485 

or send an email to ClaimsAdministrator@NFLConcussionSettlement.com. 
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